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Proposed amendments, V.4 

Green text = proposed new.  Red text = proposed to remove.  

5/2026 

CONSTITUTION AND BYLAWS OF HEIDELBERG SPORTSMEN’S ASSOCIATION 

Mission Statement 

Heidelberg Sportsmen Associations mission is to promote the shooting sports by providing an 
opportunity for members, guests and community to experience shooting, training and education in a 
safe, fun, and friendly environment. 

Throughout the following document the Heidelberg Sportsmen’s Association will be referred to as the “Club” or HSA. 

BYLAWS 

The order of business at any meeting shall consist of the following: 

1. Roll Call 

2. Reading of the minutes of the previous meeting and of meetings of the Board of Trustees (if applicable). 

3. Presenting of Resolutions (if applicable). 

4. Reports of the Officers (if applicable). 

5. Reports of Committees. 

6. Treasurer’s Report. 

7. Old Business. 

8. New Business. 

9. Adoptions of Resolutions. 

10. Election of New Members. 

11. Election of Officers (Annual Election unless filling a vacancy). 

12. Adjournment. 

 

ARTICLE I - OFFICERS 

Section I - The elected officers of the club shall consist of a President, Vice President, Recording Secretary, and 
Treasurer. There shall be a Board of Trustees consisting of five (5) members. Only club members in good standing will 
be eligible to hold these offices.  
Section II – Each member of the Board of Trustees shall be elected for a term of five (5) years, with one member’s 
term expiring, and a new member being elected each calendar year.  
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Section III – The candidates for the respective offices shall receive a majority vote at the election for the office and 
assume their duties at the regular meeting held in the month of January after that election. 
Section IV – All vacancies that may occur by reason of death, resignation or otherwise, shall be filled at the next 
regular meeting or as soon as possible for the unexpired term by election. 
Section V - The Membership Secretary shall serve for a term of one (1) year. They shall be appointed by the President. 
 

ARTICLE II - MEETINGS 

Section I – The Club shall hold its monthly meetings on the last Tuesday of each month excluding holidays. If such a 
case should arise, the day shall be set at the meeting preceding the holiday. Meetings are held in the Club Social 
Room. Seven (7) members are required to constitute a quorum for the transaction of business. 

Section II – The Board of Trustees shall meet at least once a year at such time and place as they themselves may 
direct. Special meetings of the Board may be called in such a manner as prescribed by the bylaws. 

 

ARTICLE III - DUTIES OF THE OFFICERS 

Section I - PRESIDENT: It shall be the duty of the President to preside at the Club meetings, appoint all special 
committees, recommend standing committees, and call special meetings at his own request or at the written request 
of five (5) members of the club and to oversee the day to day operations of the club. The President shall have a 
limited spending authority of club funds. This spending limit shall be established by member vote each January. 

Section II – VICE PRESIDENT: It shall be the duty of the Vice President, in the absence of the President to perform the 
duties relating to that office.  

Section III - RECORDING SECRETARY: The Recording Secretary shall keep an accurate and proper written record of all 
meetings of the Club and attend to other duties as the Club or the President may assign to them. 

Section IV – TREASURER: The Treasurer shall have charge of all the funds of the Club, pay bills on order of the Club as 
authorized by the President and Recording Secretary, keep an accurate record of all financial transactions, render a 
statement of the funds in their hands at all meetings of the Club as well as present an annual report. The Treasurer 
shall be required to make an annual itemized statement of the receipts and expenditures of the Club. The payment of 
routine expenses necessary to continue Club operations and to preclude the accrual of late fees or interest may be 
made without pre-approval. However, these payments must be reported and ratified at the next Club meeting.  

Section V – MEMBERSHIP SECRETARY: The Membership Secretary shall keep an accurate record of all members and 
notify the membership of renewal through e-mail or newsletter. They shall assist the Recording Secretary in any way 
required. The membership secretary may by member vote be a paid position. 
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Section VI – BOARD OF TRUSTEES: It shall be the duties of the Board of Trustees to represent the Club in all legal 
matters and perform other duties as the club may request. from time to time direct or empower them. They shall 
provide direction of the club and its scope of operation. If a vacancy occurs on the Board of Trustees, the vacancy 
shall be filled, either at a regular or special meeting, by election and the successful candidate shall hold the office for 
the remainder of the unexpired term. 

 

ARTICLE IV - FUNCTIONAL COMMITTEES 

Section I – There shall be three (3) Functional Committees: Education and Recreation, Membership, and Auditing, as 
required. There shall be two types of committees. Standing and Special. Standing committees shall be maintained 
long term. Special committees are of shorter duration and not intended to be long term. Recommended standing 
committees shall be deemed appropriate and necessary and approved by the board of trustees.  

Section II - Such committees shall be selected or appointed from the club’s general membership body or as may 
volunteer. Standing committees can be added or removed as needed only by the board of trustees. 

Section III – Approved committees and description of their duties shall be listed in appendix A to this document. 

ARTICLE V- DUTIES OF COMMITTEES 

Section I – Education and Recreation Committee shall have charge of all publicity by newspapers and otherwise of all 
arrangements of lectures, social functions of all kinds, the education of farmers, school children, hunters, and others. 

Section II – The Membership Committee shall have as its duty the securing of new members, reclamation of lapsed 
members, and recommend the election or rejection of non-sponsored application or questionable applicants. 

Section III – The Auditing Committee shall audit, at least once year, the books of the Treasurer and present in writing a 
report of their findings. An independent outside auditor may be secured in lieu of an Auditing Committee. 

 

ARTICLE VI - MEMBERS 

Section I – All members of the Club shall be divided in two (2) classes: Individual and Family. All members must 
complete club safety orientation. 

Section II – All members of the age of eighteen (18) years or older shall be classed as Individual Adult Members. They 
shall have full privileges of all Club matters, be eligible to hold office and vote on all matters, after meeting voting 
privileges requirements, brought before the Club allowed by law. 

Section III – Members shall be divided into the different types below: 

1. INDIVIDUAL MEMBERSHIP – This membership is granted to individuals age of eighteen (18) as of January 1st of the 
membership year.  A membership card will be issued in the name of the member upon receipt of dues, or 
renewal dues, and approval of membership at a regularly scheduled monthly club meeting.  
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            These members have all the rights of use of the club facilities as long as the use is legal, permitted, approved,                                     
             and any special conditions are met and voting rights, if they meet voting requirements.       
  

2. FAMILY MEMBERSHIP – This membership type includes an adult member, his/her spouse, (unless they have a 
separate individual adult membership) and all members of the adult members immediate family under the age 
of eighteen (18) as of January 1st of the membership year. Only adult member and spouse will receive 
membership cards bearing gate access code to club facility. Family members’ rights are limited to club facility 
use; as long as the use is legal, permitted, approved, and any special conditions are met. The adult member’s 
rights remain unchanged. Adult members of family memberships and their spouse have voting privileges if 
they meet voting requirements.  

3.  All family members twelve (12) years and older must complete club safety orientation prior to any 
membership cards being issued. In order to renew a family membership with a child who turned twelve (12) 
years of age during the membership year, the child must complete a club safety orientation. No family member 
under the age of eighteen (18) before January may be on club property without supervision of an adult 
member. All shooter releases for children must be signed by the child’s legal guardian. Once a child reaches 
eighteen (18) years of age after January, they must become an individual member by completing club 
orientation and paying individual member dues. 

Section III a – New membership card will be issued after completion of the Club safety orientation. Renewal 
membership will be issued when all requirements have been met or penalties have been paid. 

Section V – SPECIAL AND HONORARY MEMBERSHIP – Upon request, this Special type of individual membership is 
reserved and awarded to those members of Police Departments in Lancaster, Lebanon, and Berks Counties, with 
proper documentation of the employment agency. This membership will be available as long as they remain active 
members of the department. Documentation must be provided with yearly renewal special members rights are 
limited to club facility use as long as the use is legal, permitted, approved, and any special conditions are met. Special 
members will be issued an individual adult membership card annually.  

The continuation of such memberships is at the sole discretion of the Board of Trustees and is awarded to recognize 
member of the police force serving our community. The member’s card will bear the mark “SPECIAL.” There will be no 
cost for this type of membership. Honorary memberships will be awarded to those members who, at the discretion of 
the Board of Trustees, have contributed significantly to the overall maintenance and support of the club. Honorary 
members will be issued an adult membership card annually. The continuation of such memberships is at the sole 
discretion of the Board of Trustees. The member’s card will bear the mark “HONORARY.” There will be no cost for this 
type of membership. The members have all the rights of use of the Club facilities as long as the use is legal, permitted, 
approved, and any special conditions are met, and voting rights if they meet the voting requirements. All members 
must complete club safety orientation prior to being issued membership card. 

Special Membership will be given to active deployed members of the military in Lancaster, Lebanon, and Berks 
counties with proper verification documentation of deployment. There will be no cost of membership or work party 
requirement during the duration of their active-duty deployment. 

Section VI – All members must be a citizen of the United States and a clean sportsman. All New applicants shall will 
submit an application for acceptance to the Club to be voted on by the membership. Applicants may be subject to a 
background check. 
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Section VII – The Club will consider applications for membership without regard to age, color, creed, race, country of 
origin, sex, disability, marital status, or sexual preference. 

Section VIII – Dues for each type of membership will be determined by the Board of Trustees at any regular scheduled 
meeting.  

Section IX – Officers and Board of Trustees in good standing will have their individual membership dues waived after 
one year of service and for each subsequent year while holding their position. Good standing is defined as not 
missing 2 consecutive monthly meetings or 2 consecutive officer/Board of Trustee meetings. 

Section X – The membership year will begin on January 1st and end December 31st of each year. 

Section XI – “Member in good standing” shall mean, a person that has a current paid HSA membership and has no 
active disciplinary actions against them. 

ARTICLE VII - VOTING PRIVILEGES 

Section I – In order for a member to have voting privileges, excluding acceptance of the Treasurer’s report, Recording 
Secretary’s report, and acceptance of new members, they must attend a minimum of four (4) meetings and complete 
four (4) hours of scheduled work parties or help with club events in the previous calendar year. It is the member’s 
responsibility to sign attendance record at each regular meeting or work party/club event roster.  New members will 
have a probationary period during the first calendar year of membership without voting privileges. If all requirements 
have been met, the member will have voting privileges after their first renewal of membership. 

ARTICLE VIII - IMPEACHMENT OFFICERS OR EXPULSION OF MEMBERS 

Section I – A member may bring a motion to the floor requesting an investigation into the conduct of an officer to 
fulfillment of his duty or the conduct of a member on club grounds or club event which will be turned over to the 
Board of Trustees if motion is passed. It will be the duty of the Board of Trustees to hold an investigation and report 
findings at the next Club meeting. These findings will be then voted on by the members. If there is just cause for the 
impeachment or expulsion of the member, the following will apply: The situation must be held over until the next 
regular meeting to be voted on, provided that at least ten (10) days’ notice in writing of the impeachment or expulsion 
has been given to each member eligible to vote. Due to the requirement of attendance to establish the right to vote 
on such matters, notice will be sent only to members eligible to vote on the matter. Such notice will be communicated 
by appropriate means delivered by email to the member’s last known address. The Board of Trustees may direct that 
all members receive notice should they feel it is in the Club’s best interest. 

ARTICLE IX - FISCAL YEAR 

Section I – The fiscal year of the Club will begin on January 1st and end December 31st of each year. 

 

ARTICLE X- RESOLUTIONS 

Section I – All resolutions pertaining to amendments to forest, fish and game laws must be presented in writing in a 
regular order of business and shall be signed with full name and address of the member offering resolution. 

 

ARTICLE XI- AMENDMENTS  
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Section I – This constitution and by-laws may be amended providing the amendment is presented at a regular 
meeting and held over until the next regular meeting to be voted on provided that at least ten (10) days’ notice of 
proposed amendment has been given to each member eligible to vote. Proposed amendments to this constitution 
must will be presented at a regular meeting and then posted on the club website and at the club house to be held 
over for vote at the next regularly scheduled meeting. Any amendments shall be communicated by appropriate 
means to the general membership body. 

 

ARTICLE XII- DISPOSITION OF CLUB ASSESTS IN THE EVENT OF DISSOLVING THE ASSOCIATION 

Section I – If it is found necessary to dissolve the Club due to insolvency or some other cause beyond the Club’s ability 
to resolve, the remaining assets of the Club including land and structures will be auctioned and the proceeds of the 
auction will be donated to one or more non-profit organizations to be determined and agreed upon by the Club 
officers and Trustees in office at the time the Association is dissolved and voted on by voting members.  

ARTICLE XIII - CODE OF CONDUCT 

Section I – In effort to maintain a safe and friendly environment for all members and guests, and to project a positive 
image of the club, a code of conduct must be established and followed. It will be the expectation of all members to 
self-monitor and to report any and all violations of this code to the club officers. If warranted, Article VIII shall take 
place to address any conduct violations.  

Section II – Members. The following apply while on club property or at club events: No use of foul or abusive 
language.  No harassive, aggressive, abusive or violent behavior. Use, possession or the effects of illegal drugs, alcohol 
or psychoactive substances are strictly prohibited. No handling of other members / shooters fire arms without their 
permission. Follow all club safety rules and regulations at all times. No solicitation for personal gain. 
Members shall conduct themselves with honesty, integrity and be respectful of others and club property. 
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CONSTITUTION AND BYLAWS OF HEIDELBERG SPORTSMAN’S ASSOCIATION 

 
 

APPENDIX  A 
 

Section A - Committees: 
 
Standing Committees 

I. Education and Recreation Committee Public Relation Committee (PR); Shall have charge of all 
publicity by newspapers and otherwise of all arrangements of lectures, social functions of all kinds, the 
education of farmers, school children, hunters, and others. Shall over see the clubs web site content 
ensuring it is current and effective in its communication. 

 
II. The Membership Committee; Shall have as its duty the securing of new members, reclamation of 

lapsed members, and recommend the election or rejection of non-sponsored application or 
questionable applicants. 

 

III. The Auditing Committee; Shall audit, at least once year, the books of the Treasurer and present in 
writing a report of their findings. An independent outside auditor may be secured in lieu of an 
Auditing Committee 

 

IV. Range Committee; Shall have over sight on all topics involving the shooting ranges to include safety, 
maintenance and improvements. Make suggestion to leadership for expenditures related to the 
committee’s projects for approval. Report at the monthly club meetings as requested. Recommend 
maintenance needs for work parties.   

 

V. Property Committee; Shall have over sight on all topics related to the club physical property, buildings 
and grounds. Make suggestion to leadership for expenditures related to the committee’s projects for 
approval. Property committee will have responsibility to ensure that all safety and first aid items are 
inspected monthly, in good supply and in working order. Report at the monthly club meetings as 
requested. 
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